
fnYyh fodkl izkf/kdj.k
DELHI DEVELOPMENT AUTHORITY

vk;qDr ¼;kstuk½@eq[; okLrqdkj@vij vk;qDr ¼;kstuk@Hkw n`’;kadu½
vij eq[; okLrqdkj dh okf’kZd dk;Z fu’iknu ewY;kadu fjiksVZ

ANNUAL PERFORMANCE ASSESSMENT REPORT OF
COMMISSIONER (PLANNING)/ CHIEF ARCHITECT/
ADDL. COMMISSIONER (PLANNING/LANDSCAPE)/

ADDL. CHIEF ARCHITECT

vof/k %--------------------------------------------------------------------------------ls -----------------------------------------------------------------------------rd
Period from: _______________________ to ____________________________

Hkkx&1 O;fDrxr fooj.k
PART-I: Personal Data Employee’s I. D. No._________

1 vf/kdkjh dk uke
Name of officer :

2 firk dk uke
Father’s Name

3 inuke
Designation :

4. tUe frfFk
Date of Birth :

5. “kSf{kd vgZrk,a
a) Educational Qualifications

Rkduhdh vgZrk,a
b) Technical Qualifications :

6. fookfgr vFkok vfookfgr
Married or Single :

7. orZeku xzsM+ esa fujarj fu;qfDr dh frfFk fnukad xzsM+
Date of continuous appointment : Date Grade
to present grade.

1



8. o’kZ ds nkSjku fdu inksa ij dk;Z fd;k vkSj mu
ij fu;qfDr dh frfFk inuke fnukad xzsM
Various posts held during the year Designation Date Grade
and dates of appointment thereto.

9 o’kZ ds nkSjku M~;wVh ls vuqifLFkfr dh vof/k ¼izf”k{k.k]
vodk”k bR;knh ij½ ¼;fn os izf”k{k.k ij x, gSa rks dÌ;k
vof/k] dk;ZØe vkSj fo’k; dk mYys[k djsaA
Period of absence from duty (on leave training etc.)
during the year (If he has undergone training, specify
period, programme and subject).

10 d`I;k crk,a fd D;k fu/kkZfjr frfFk vFkkZr~ vxys o’kZ ds dSysaMj
o’kZ dh 31 tuojh rd fiNys dSysaMj o’kZ ds fy, vpy laifr
dk okf’kZd fooj.k Hkjk gS \ ;fn gk]¡ rks fooj.k Hkjus dh frfFk dk
mYys[k djsaA
Please state whether the Annual Return of Immovable
Property for the preceding calendar year was filled
within the prescribed date i.e.31st January of the year
following the calendar year. If so, the date of filing the
returns should be given.

11 D;k vkius mu lHkh vf/kdkfj;ksa ftuds vki fjiksfVZax vf/kdkjh
mudh ,-ih-,-vkj- nh gS\
Have you written the APAR of all Officers in respect of
whom you are the Reporting Authority?

Hkkx&II Lo&ewY;kadu
Part-II: Self Appraisal

1 o’kZ ds nkSjku vius dke dh eq[; fo”ks’krk,a crk,a vkSj egRoiw.kZ dk;ksZa dks iw.kZ djus esa
vius ;ksxnku dk mYys[k djsaA vkokl O;kolkf;d rFkk vU; vfHkdYiu ifj;kstukvksa
ds laca/k esa fd, x, dk;Z dh izd`fr vkSj ek=k dk mYys[k djsaA Lo ewY;kadu bl
izksQksekZ esa fn, x, fu/kkZfjr LFkku esa HkjsaA
Indicate salient features of your work during the year and extent of your
contribution in the accomplishment of important tasks. Highlight nature
and quantum of work handled, with respect of Housing, Commercial and
other design Projects. The self appraisal should be filled within the space
earmarked in the proforma. No additional sheet to be attached.
________________________________________________________________
________________________________________________________________
________________________________________________________________
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________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________

d- dksbZ vfrfjDr dkxt layXu u djsaA d`I;k vxyh ykbu ls “kq: djsa ,oa txg Hkh
NksM+sa fjiksVZ ds iwoZ o’kZ dk tkjh dk;Z ¼d`I;k fooj.k nsaA ½
Continued work preceding year of report (Please indicate details)
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________

[k- fjiksVZ dh vof/k ds nkSjku fuiVk, x, dk;Z vafre :i nh xbZ ;kstuk ¼d`I;k fd, x,
dk;Z vkSj miyfC/k dk fooj.k nsa½ A
Work disposed of /scheme finalized during the period under report
(Please specifically give the detail of work done and results achieved)
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________

x- o’kZ ds nkSjku lkSais x;s u;s dk;Z
New work assigned during the year.
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________

?k- fjiksVZ vof/k ds lekiu ij viw.kZ dk;Z ftls vxys o’kZ tkjh j[kk tk,xk ¼d`Ik;k dk;Z
laiw.kZ jgus ds dkj.k crk,¡½
Incomplete work at the end of the Reporting period which is to be
continued in next year (Please give the reason for the incomplete)
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
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M+- fjiksfVZax@leh{kk@Lohdkj djus okys vf/kdkjh
Reporting/Reviewing/Accepting Authority

uke vkSj inuke
Name & Designation

dk;Z&vof/k
Period worked

fjiksfVZax izkf/kdkjh
Reporting Authority
leh{kk izkf/kdkjh
Reviewing Authority
Lohdkj djus okys izkf/kdkjh
Accepting Authority

gLrk{kj ---------------------------------------------------------------------------------------------
Signature: _____________________________
uke ¼Li’V v{kjksa esa½-----------------------------------------------------------------------
Name in block letters: ____________________

fnukad inuke --------------------------------------------------------------------------------------------
Dated________ Designation ___________________________

Hkkx&III fjiksfVZx vf/kdkjh dh fVIif.k;k¡
PART-III COMMENTS OF THE REPORTING OFFICER

d- vf/kdkfj;ksa }kjk fy[kk x;k Lo ewY;kadu rFkk dk;kZy;
esa dk;Z xq.koÙkk ds ckjsa esa mudh fVIif.k;k¡A

A On Self appraisal written by officers and his own
remarks about quality of work in the office.

[k - fjiksfVZax vf/kdkjh }kjk vkdyu ¼d`I;k mfpr ckWDl esa lgh dk fu”kku yxk,a a½
B Assessment by Reporting Officer (Please put a tick mark in appropriate box)

1. vfHkdYiu ;ksX;rk,¡@ifj;kstuk dk;kZUo;u
Design capabilities/Project implementation

2 izksXkkfeax rFkk dk;Zky; izca/ku
Programming and office Management

3. foHkkxh; rFkk vUrfoZHkkxh; cSBd vk;ksftr djus ] leUo;
djus vkSj fu.kZ; ysus dh ;ksX;rk
Quality to organize departmental and
Inter-department meeting, co-ordination
and decision making.
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4. fjiksVZ fy[kuk rFkk ifj;kstuk dk izLrqrhdj.k
Report writing and project presentation

5. fo”okl tkx`r djus] fey&tqy dj dk;Z djus rFkk
dk;Z esa fo”okl tkx`r djus dh usr`Ro ;ksX;rk
Leadership quality to inspire confidence,
team work and to carry conviction in action

6. egRoiw.kZ cSBdksa rFkk lEesyuksa esa vFkZiw.kZ lgHkkfxrk vkSj
vfHkO;fDr ,oa lEizs’k.k dh {kerk
Meaningful participation in discussion in
important meetings and seminars and
capacity of expression and communication.

7. O;fDrRo vkSj lfØ;rk
Personality and Dynamism

8 le; izca/ku
Time Management

9 u, vuqla/kku rFkk ubZ rduhdksa dh vkSj vfHk:fp
Inclination towards Research innovation
and new techniques.

10 igy rFkk izsj.kk
Initiative and Drive

11. lexz dk;Z fu’iknu ¼xzsfMax½
Overall performance (Grading)

12 fjiksfVZax vf/kdkjh dh fVIi.kh A d`I;k ¼yxHkx 100 “kCnksa esa½ vf/kdkjh dh dq”kyrk vkSj
de dq”kyrk okysA dk;Z {ks=ksa lfgr lexz fo”ks’krkvksa dk mYys[k djsa vkSj detksj oxkasZ
ds izfr muds n`f’Vdks.k ij fVIi.kh djsaA
Pen picture by the reporting officer, please comment (in about 100 words)
on the overall qualities of the officer including areas of strengths and
lesser strengths and his attitude towards weaker sections.
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fjiksfVZax vf/kdkjh ds gLrk{kj------------------------------------------------------------------------
Signature of Reporting Officer: ___________________

uke ¼Li’V v{kjksa esa½-----------------------------------------------------------------------------------------
Name in block letters: __________________________

fnukad inuke -----------------------------------------------------------------------------------------------------------
Dated___________ Designation: ________________________________

x- vfHk;ark lnL; dh vfrfjDr fVIif.k;k¡ ¼eq[; okLrqdkj ds ekeys esa½

C. ADDITIONAL COMMENTS BY ENGINEER MEMBER:
(In case of Chief Architect)

1. le> vkSj xgurk
Comprehension and depth

2. ekSfydrk
Originality

3. D;k og cnyrs ifjn`”; dks xzg.k djrk gS \
Is he receptive to the changing scenario?

4. lexz izHkko
Total effect

vfHk;ark lnL;
ENGINEER MEMBER

Hkkx &IV leh{kk vf/kdkjh dh fVIi.kh
PART-IV REPORT BY REVIEWING OFFICER

1 fjiksfVZax vf/kdkjh ds vkdyu ds ifjn`”; esa lkekU; fVIi.kh djsa] ftlesa ;g n”kkZ,a fd
D;k leh{kk vf/kdkjh fjiksfVZax vf/kdkjh dh fjiksVZ ls lger gSa %&
General remarks in the light of the assessment of the Reporting Officer
indicating whether Reviewing Officer agrees with the report of the
Reporting officer.

gka
Yes

ugha
No
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2 fopkjksa dh fHkUurk dh fLFkfr esa fopkjksa dh fHkUurk dk fooj.k vkSj dkj.k nsaA
In case difference of opinion detail and reasons for the same may be
given

3 leh{kk vf/kdkjh dh fVIi.kh d`I;k ¼yxHkx 100 “kCnksa esa½ vf/kdkjh dh dq”kyrk vkSj
de dq”kyrk okys dk;Z {ks=ksa lfgr lexz fo”ks’krkvksa dk mYys[k djsa vkSj detksj oxksaZ
ds izfr muds n`f’Vdks.k ij fVIi.kh djsaA
Pen picture by the reviewing officer, please comment (in about 100 words)
on the overall qualities of the officer including areas of strengths and
lesser strengths and his attitude towards weaker sections.

4 izca/ku
Management

5 rduhdh n{krk
Technical competence

6 lexz dk;Z fu’iknu
Overall Performance
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7 lR;fu’Bk
Integrity

8 xzsfM+ax
Grading

leh{kk vf/kdkjh ds gLrk{kj--------------------------------------------------------------------------------
Signature of Reviewing Officer: _____________________
uke ¼Li’V v{kjksa esa ½--------------------------------------------------------------------------------------------

Name in block letters_____________________________
fnukad inuke ------------------------------------------------------------------------------------------------------------------
Dated__________ Designation: _______________________________

Hkkx & V izfr gLrk{kjdrkZ vf/kdkjh dh fVIif.k;k¡
PART-V REPORT BY COUNTERSINGING OFFICER

1 D;k vki fjiksfVZax@leh{kk vaf/kdkfjvksa ls lger gSa \
Do you agree with the remarks of the reporting/reviewing authorities?

gka
Yes

ugha
No

2 fopkjksa esa fHkUurk dh fLFkfr esa fopkjksa dh fHkUurk dk fooj.k vkSj dkj.k nsaA
In case of difference of opinion details and reasons for the same may be
given

3 lexz dk;Z fu’iknu ¼xzsfMa+x½
Overall performance (grading)

izfrgLrk{kjdrkZ vf/kdkjh ds gLrk{kj -----------------------------------------------------
Signature of countersigning officer: _____ __________
uke ¼Li’V v{kjksa esa½--------------------------------------------------------------------------------------

Name in block letters__________________________
fnukad inuke -----------------------------------------------------------------------------------------------------------
Dated__________ Designation: ________________________________
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uksV % d½ fjiksVZ ds fy, xzsfM+ax fuEukuqlkj gksxh %
Note: a) For reports the grading will be as under:

1. vkSlr ls de 2- vkSlr 3- vPNk    4- cgqr vPNk 5- loksZRd’̀V
Below Average Average Good . Very good Outstanding

[k½ lR;fu’Bk ds fy, xzsfM+ax fuEukuqlkj gksxh %
b) For integrity grading will be as under:

1. [kjkc 2- lansgkLin    3- lansg ls ijs  4- vPNk 5- vfr mÙke
Established as bad    .Doubtful    . No case . Good . Impeccable
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